
Withdrawing from the University Student 

This quick reference guide (QRG) provides instructions on how to 

withdraw from the University of Arkansas in Workday.   

Before you start: 

• Information about withdrawing from the University is on the 

Registrar’s website: Withdrawal from the University. 

• Check the semester deadlines by going to the Academic 

Calendar on the Registrar’s website. 

• If you have questions about withdrawing from the University, 

please contact your advisor or Advising Office: Academic 

Advising | University of Arkansas. 

• If you have questions about the process of withdrawing from 

the University, please contact the Office of the Registrar. 

Withdraw from the University 

From the Workday Home page: 

1. Type Create Request in the search bar and hit enter. 

2. Select Create Request task. 

3. Type “UAF Term Withdrawal” in the Request Type box. Click 
OK. 

4. Read and complete the 8 items on the page, and then click Submit. 

The items to be completed include: 

• Acknowledge an understanding that there is a fee to withdraw 

and withdrawal deadlines 

• Your name 

• Your student ID number 

• The academic period you are withdrawing from 

• If you plan to return to UAF 

• If you are an international student or a student athlete 

• Registration access 

• Communication follow-up 
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