
Drop or Withdraw from a Course Student 

This quick reference guide (QRG) provides instructions on how 

students can drop a course or withdraw from a course.   

There are two different ways to Drop or Withdraw from a course or 

section in Workday. The first way to Drop or Withdrawal from a 

course is through your Academics Hub. The second way to Drop or 

Withdrawal from a course is going through your profile. 

The Difference Between a Drop and a 

Withdrawal: 

Dropping a course can be completed before classes start for a 

semester and before the Drop with a W deadline. To see the 

semester deadlines, visit the Academic Semester Calendar on the 

Register’s website. 

After the Drop with a W deadline, the process becomes a 

Withdrawal until the deadline to withdraw from a single 

semester course. To see the semester deadlines, visit the 

Academic Semester Calendar on the Registrar’s website. 

Drop/Withdraw from a Course 

From the Workday Home page: 

1. Hover over Student on the left Menu and click Academics 

Hub. 

2. Click Planning and Registration, then click Current 

Classes. 
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Student Drop or Withdraw from a Course 

3. Click on the Actions button for the course you’d like to 
drop. Select Drop (or Withdraw depending on when it is 

in the semester). 

Next: Going through the Profile to Drop or Withdraw 

1. In the upper right 

corner, click on the 

Profile Icon, then 

click on View 

Profile. If you are an 

employee, click on 

your name below 

“Student” - this will 

switch your profile to 

the Student profile. 

Profile Icon 

Your Name 

2. On the left menu, click Academics. 

3. Along the top of the page, select Current Classes. 

4. Click Confirm, then Click OK. 



Student Drop or Withdraw from a Course 

4. Click the Actions button for the course you’d like to drop. 
Select Drop (or Withdraw depending on when it is in the 

semester). 

5. Click Confirm, then click OK. 

Note: If you have any questions about dropping 

or Withdrawing from a course, please contact 

the Registrar's Office at 479-575-5451 

or email them at regsitra@uark.edu 
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